
Cut along the outer border and affix this label to your sealed bid envelope 
to identify it as a “Sealed Bid”. Be sure to include the name of the company 
submitting the bid where requested. 
 

 

                                                                                                                                

            SEALED BID         DO NOT OPEN 
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  SUBMITTED BY: __________________________ 
                                                                    (Name of Company) 

_______________________________________________________________              

 

    DELIVER  TO:  PROCUREMENT DEPARTMENT  
   302 W. Reynolds Street, 3rd Floor 
   Plant City, FL  33563 
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CITY OF PLANT CITY, FLORIDA

REQUEST FOR PROPOSALS
for

Lobbying Services
RFP 17-006CM-MH

Project Summary

The City of Plant City, Florida, a political subdivision of the State of Florida (City), is requesting sealed
proposals from qualified consulting firms or individuals to represent the City in lobbying Florida State
Legislators while in session as well as at other times, the Governor, and the Executive Branch, all for the
benefit of the City of Plant City. Services will also include working with agencies on rule making that
would potentially affect the City.

Scope of Services

Provide professional lobbying services for the City of Plant City. The requested services are more
fully described in ”Section 6 - Scope of Services”.

Submittals

Sealed proposals must be delivered to the City of Plant City Procurement Division, 302 W. Reynolds

Street; 3rd Floor; Plant City, Florida 33563, November 3, 2016, prior to 2:00 PM.

Questions

Procurement Manager, Buddy Storey is the only staff designated and authorized to answer questions

about this bid. Bidders may rely only on written responses or interpretations from the Procurement

Manager. Verbal and/or written responses given by other City staff in response to bidder questions shall

not be binding on the City. The City will recognize written addenda issued by the Procurement Manager

as the only legitimate method of responding to questions about this bid or the project described within

this bid.

The deadline to submit questions is October 20, 2016 at 3:00 PM All answers will be issued in writing

via addendum. Questions shall be submitted in writing to Mr. Storey at wstorey@plantcitygov.com.

W. A. “Buddy” Storey, Jr.

Procurement Manager
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Section 1 Submittal Delivery

1.1 Submittal Location & Deadline. Sealed proposals must be made to the City of

Plant City Procurement Division (302 W. Reynolds Street, Plant City, Florida

33563) on November 3, 2016, prior to 2:00 PM. Submittals will be time

stamped upon receipt. Submittals by fax, e-mail, or telephone shall not

be accepted. Late submittals shall be rejected. The City reserves the right

to reject any or all submittals at any time and for any reason including submittals

that are incomplete, conditional, or deficient in any way, or which contain

unsolicited additions/alterations.

1.2 Submittal Envelope. Proposers shall submit, five (5) printed sets of each
proposal, including one set marked “ORIGINAL” as well as one electronic copy
either on CD or a flash drive, containing an original signature, in a sealed
envelope or box. The following information must be provided on the outside of
the submittal envelope or box. (Bid Label provided herein)

 RFP 17-006CM-MH Lobbying Services
 Proposer Name

1.3 Valid Term of Submittal. Proposals shall be valid for no less than 60 days from
the date the City opens the submittals.

Section 2 Submittal Requirements

2.1 Forms. Submittals must include all of the required forms provided in this packet.
Submittal forms shall be signed by the Proposer owner or other authorized
individual.

2.2 Licenses & Certifications. Proposer shall include the following with its submittal:
a. Photocopy of valid Florida business license.
b. Photocopy of valid Florida workers’
c. comp certificate.
d. Other Licenses and Certification specific to services requested in this

RFP, or as necessary to document qualifications declared in Proposer’s
proposal.

2.3 Proposal Content. Proposals should be organized to clearly address the
Evaluation Criteria, providing the information described below:

a. Letter of interest (Understanding of proposed work) – Clearly indicate
proposer’s understanding of the City’s requirements and how they will be
accomplished.

b. Location of Firm - Include information on location of the firm’s office
that will be the lead office for this contract (name, location, date
established, etc.).

c. Business Credentials – Provide a synopsis of the consultant’s
qualifications, to include a brief history of the firm as well as specific
capabilities and staff capacity to meet the City’s needs.
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d. Registration – Provide the State of Florida licensing/registration
qualifications of the consultant’s personnel and business office. Provide
copies of same to include evidence that the firm is registered to lobby
the legislature and executive branch of Florida government.

e. Specific Accomplishments (Work performed of a similar nature) –
Include any specialized experience relative to the specified services
within the last three (3) years. The list should include only projects that
had significant input from individuals who will be assigned to work on
City projects.

f. References – List five (5) references representative of related past
experience to include, as a minimum, a contact person, company name,
telephone number and a brief description of the project.

g. Additional Information & Comments – The contents under this
heading are left to the discretion of the consultant. Material must be
pertinent to the proposal but not otherwise requested in the Request for
Proposal/Qualifications.

h. Conflict of Interest Disclosure Form - The award hereunder is subject
to the provisions of Chapter 112, Florida Statutes. All respondents must
disclose with their proposals the name of any officer, director, or agent
who is also a public officer or an employee of the City of Plant City.

Furthermore, all respondents must disclose the name of any City officer
or employee who owns, directly or indirectly, an interest of five percent
(5%) or more in the firm or any of its branches.

Furthermore, the official, prior to or at the time of submission of the
proposal, must file a statement with the Clerk of the City of Plant City, if
he/she is an officer or employee of the City, disclosing his or spouse’s or
child’s interest and the nature of the intended business.

Note: For bidder’s convenience, this certification form is enclosed and is
made a part of the bid package.

i. Drug Free Workplace Certification - Preference shall be given to
business with drug free workplace programs. Whenever two or more
proposals that are equal with respect to quality and service are received by
the City for the procurement of commodities or contractual services, a

proposal received from a business that certifies that it has implemented a
drug-free workplace program shall be given preference in the award process.
Note: For bidder’s convenience, this certification form is enclosed
and is made a part of the bid package.

j. Liability & Indemnification Form – To the fullest extent
permitted by law, Consultant shall indemnify and hold harmless City, its
officers and employees from liabilities, damages, losses, and costs including
but not limited to reasonable attorney fees to the extent caused by
negligence, recklessness, or intentional wrongful conduct of the Consultant
and other person employed or utilized by the Consultant in the performance
of this Agreement.

k. Sworn Statement on Public Entity Crimes. A person or affiliate as defined in
Section 287.133, Florida Statutes, who has been placed on the convicted
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vendor list following a conviction for a public entity crime may not submit a
bid, submittal, or reply on a contract to provide any goods or services to a
public entity; may not submit a bid, submittal, or reply on a contract with a
public entity for the construction or repair of a public building or public work;
may not submit bids, submittals, or replies on leases of real property to a
public entity; may not be awarded or perform work as a contractor (vendor),
supplier, subcontractor, or consultant under a contract with any public entity;
and may not transact business with any public entity in excess of $25,000 for
a period of 36 months following the date of being placed on the convicted
vendor list. Proposer must fill out and sign the form titled “SWORN
STATEMENT UNDER SECTION 287.133(3)(A), FLORIDA STATUTES, ON
PUBLIC ENTITY CRIMES.” The required form is contained in Section 6 of this
RFP. Failure to submit a completed form may disqualify Proposer’s
submittal.

Section 3 Proposer Responsibilities

3.1 Review Documents. Proposer must review all documents related to this RFP and
project. Failure to review all plans, specifications, forms, contracts, addenda, or
other documents shall not relieve Proposer from any obligations contained in this
RFP or a subsequent contract with the City.

3.2 Fill-In Required Forms & Seal Envelope. Proposer must accurately and
completely fill-in the response forms included in this RFP “Section 7 - Required
Forms.” Proposer must submit those forms along with other documents listed in
“Section 2 - Submittal Requirements” and elsewhere in this RFP. Authorized
signatures must be included on forms/documents. Incomplete or missing
forms/documents may result in rejection of the Proposer’s submittal. Provide a
Florida Lobbying Fee Disclosure as required under Section 112.3215, Florida
Statutes

3.3 Certification. Proposals in response to this RFP shall be deemed as Proposer’s
certification that it has fully considered all factors associated with this RFP,
including any addenda.

Section 4 City Rights & Procedures

4.1 City Manager. The City Manager or his designee is the City’s authorized
representative on this project.

4.2 Proposal Evaluation.
a. City will assemble an evaluation committee of City staff to evaluate

submittals.
b. City may hire consultants to assist with the evaluation of submittals.
c. City may require short listed Proposers to make presentations before the

evaluation committee.

4.3 Evaluation Criteria. The City will evaluate proposals on the following point
scales:

Proposal Evaluation & Selection

Proposal submittals will be evaluated and a selection may be made from the initial
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scoring. The committee may elect to interview one or more consultants prior to making a
final selection. Submittals, described in section 2.3, will be evaluated based on the
following criteria and point scale:

1. Understanding of Proposed Work (20 Points)
2. Geographic Location of Firm (5 Points)
3. Work Performed of Similar Nature (15 Points)
4. References (15 Points)
5. Staff Capacity to Meet City Needs (15 Points)

4.4 Verification of Proposer’s Capability. The City will verify Proposer’s ability to
provide the services specified in this RFP. Verification may include but is not
limited to evaluating the Proposer’s:
a. Prior experience in the area of services requested.
b. Licensure and certifications.
c. Staff and resources to complete project.
d. Background & references.

4.6 Waiver of Irregularities. The City may waive informalities or irregularities that –
in the City’s opinion – do not materially affect a Proposer’s submittal.

4.7 Notice of Award. After the Evaluation/Selection Committee selects a firm for
recommendation to the City Commission, the Procurement Manager will issue a
Notice of Intent to Award to the selected firm, copying all proposers. This notice
will also be posted on the City’s website.

4.8 Award. Following City Commission action on the staff recommendation, the
Procurement Manager will notify the selected firm and send an electronic copy of
the contract for execution. The City Commission makes the final decision
regarding award or rejection of submittals

4.9 Contract Execution. The Proposer must sign and return two (2) executed copies
of the contract, any required bonds, insurance certificates, letter of credit, and all
other required documents by close of business 14 days after receipt of contract.
Once the City receives the signed contract and all other required documents back
from the Proposer, then the City’s authorized representative will sign the
contract.

4.10 Revocation of Award. If the City discovers that the selected Proposer has
misrepresented anything in their submittal or that the Proposer – in the City’s
opinion – is no longer reasonably capable of performing the services as
proposed, then the City may revoke the award at any time before issuing the
formal Notice to Proceed. The Procurement Manager will issue the revocation in
writing.

Section 5 General Conditions

5.1 Questions. Procurement Manager, Buddy Storey is the designated RFP contact
person. Proposer must submit any questions regarding this RFP to the
Procurement Manager. Questions about this RFP must be must be
submitted in writing, via e-mail to wstorey@plantcitygov.com, , prior to
3:00 PM, October 20, 2016. All questions received prior to the deadline will
be addressed via written addendum.
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Proposers may rely only on written addenda from the Procurement Manager.
Verbal and/or written responses given by other City staff in response to a
proposer’s questions shall not be binding on the City. The City will recognize
written addenda issued by the Procurement Manager as the only legitimate
method of responding to questions about this RFP or the project described within
this RFP.

5.2 RFP Interpretations. The City has the right to define and interpret RFP terms,
specifications, and conditions.

5.3 Contract Documents. The applicable draft agreement for entering into a contract
in reference to this RFP is attached hereto. If a proposer is proposing
modifications or additional terms and conditions to the contract, then
the Proposer shall clearly identify those requested modifications or
additional terms and conditions in its submittal. Contract modification
requests submitted after RFP submittals have been received shall not
be considered.

The draft contract for Lobbying Services attached hereto references the proposal
submitted by the awarded Proposer of this RFP.

5.4 Term of Contract. The term of the contract shall be for one year with two (2)
one year renewal options. At the end of the initial one year term the City
Manager may extend the contract for one year, and if extended may extend for a
third year, all under the same terms and conditions of the Agreement.

5.5 Non-Exclusive. The City reserves the right to use other lobbists at its discretion.
Nothing shall preclude the City from using any other firm to provide lobbying
services during the term of the Agreement.

5.5 Insurance. Insurance specified in this RFP document and the contract shall
conform to and shall be insured by companies meeting the criteria outlined
below.
a. Insurance shall be countersigned by an agent licensed to do business in

the State of Florida.
b. Surety must be permitted to do business in the State of Florida and shall

have been in business and have a record of successful, continuous
operation for at least five years.

c. The surety Proposer shall have at least the following minimum rating as
listed in Best's Financial Rating:
Financial Strength Rating of “A”.

5.6 Indemnification. Section 1-15, Plant City Code, prohibits the City from
indemnifying other parties to an agreement. Therefore, the City will not
indemnify Proposer.

5.7 RFP Preparation & Submittal Expenses. The City shall not be responsible for any
expense incurred by any proposer in reviewing, evaluating, preparing, or
submittal in response to this RFP.

5.8 Legal Requirements. Proposers are required to comply with all federal, state,
county and local laws, ordinances, rules and regulations that are applicable to
the goods/services being solicited in this RFP. A Proposer’s lack of knowledge
shall in no way be a cause for relief from responsibility, nor shall it constitute a
cognizable defense against the legal effects thereof.
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Receipt of a submittal shall constitute a Proposer’s affirmation that it is familiar
with and shall comply with all federal, state, and local laws, ordinances, rules
and regulations which affect those engaged or employed in the provision of such
services, or equipment used in the provision of such services, or which in any
way affects the conduct of the provision of such services. No plea of
misunderstanding will be considered on account of a Proposer’s ignorance
thereof. If a Proposer believes provisions in the RFP documents are
contrary to or inconsistent with any law, ordinance, or regulation, then
the Proposer shall promptly report those provisions in writing to the
City.

5.9 Public Records. Proposers understand that Florida has a broad public records
law, and that documents in the possession of the City can only be maintained
confidential to the extent allowed under the Florida Public Records Act.

5.10 Executive Orders Nos. 11246 and 11375 Responders must comply with
Presidential Executive Order Nos. 11246 and 11375, which prohibit discrimination
in employment regarding race, creed, color, sex or national origin; Title VI of the
Civil Rights Act of 1962, the Anti-Kickback Act and the Contract Work Hours
Standard Act; the provisions of the Vietnam Era Veterans Re-Adjustment Act of
1974; and 23 CFR 635.112(f), provision on Non-Collusion.

5.11 Cooperative Procurement Agreement. The City of Plant City is a member of the
Government Procurement Council of Hillsborough County in accordance with
Chapter 69-1119, Laws of Florida. It is hereby made a part of this Invitation to
Bid that the submission of any bid in response to this request shall constitute a
bid made under the same conditions for the Contract price as this bid to all
public entities in Hillsborough County. The Procurement Departments of each of
the following agencies represented will place their own orders as needs and
availability of funds dictate:

GPC LISTING

City of Tampa
Procurement Department
Tampa Municipal Office Building,
2nd Floor
306 E. Jackson St.
Tampa, FL 33602

Hillsborough Community College
39 Columbia Drive
Tampa, FL 33606
813-253-7060 – Telephone
813-253-7561 – Fax
vmelchoir@hcc.fl.us

Tampa Sports Authority
4201 N. Dale Mabry Highway
Tampa, FL 33607
813-673-4300 – Telephone
813-673-4312 – Fax
jhaugabrook@tampasportsauthority.com

City of Temple Terrace
P.O. Box 16930
Temple Terrace, FL 33687
813-506-6420 – Telephone
813-989-7185 – Fax

Hillsborough County Board of
County Commissioners
601 E. Kennedy Blvd., 18th Floor
P. O. Box 1110,
Tampa, FL 33601-1110
Phone: (813) 272-5790
FAX: (813) 272-6290
www.hillsboroughcounty.org

Tax Collector
601 E. Kennedy Blvd., 14th Floor
Tampa, FL 33602
Phone: (813) 307-6222
FAX: (813) 307-6521
www.hillstax.org

Clerk of Circuit Court
601 E. Kennedy Blvd.-13th Floor
P.O. Box 1110
Tampa, FL 33601
Phone: (813) 276-8100 Ext.7721
FAX: (813) 272-5521
www.hillsclerk.com

Hillsborough Co. Sheriff’s Office
P.O. Box 3371
Tampa, FL 33601
813-247-8033 – Telephone
813-247-8246 – Fax
Jshillady@hcso.tampa.fl.us

The Children's Board of Hills. County
1002 E. Palm Avenue
Tampa, FL 33605
Phone: (813) 229-2884
FAX: (813) 228-8122
www.childrensboard.org

Tampa-Hillsborough County
Expressway Authority

State Attorney’s Office
Tampa, FL 33602
813-272-5400 – Telephone

University of South Florida
Procurement Services
3702 Spectrum Blvd. UTC135-P
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1104 East Twiggs St. Suite #300
Tampa, Florida 33602
813-272-6740 – Telephone
813-276-2492 – Fax
Nancy@tampa-xway.com

813-272-7014 – Fax
Ober_M@SAO13th.com

Tampa, FL 33612
813-974-2481 – Telephone
813-974-5362 – Fax
gcotter@admin.usf.edu

Hillsborough Area Regional
Transit Authority
4305 E. 21st Street
Tampa, FL 33605
813-623-5835 – Telephone
813-664-1119 – Fax

Tampa Port Authority
P.O. Box 2192
Tampa, FL 33601
813-905-5164 – Telephone
813-905-5109 – Fax

Housing Authority
of Plant City
1306 Larrick Ln.
Plant City, FL 33563
813-752-0569

Hillsborough Co. Aviation
Authority
P. O. Box 22287
Tampa International Airport
Tampa, FL 33622-2287
Phone: (813) 870-8730
FAX: (813) 875-6670
www.tampaairport.com

Supervisor of Elections
601 E. Kennedy Blvd., 16th Floor
Tampa, FL 33602
Phone: (813) 276-8274
FAX: (813) 272-7043
www.votehillsborough.org

Property Appraiser
601 E. Kennedy Blvd., 16th Floor
Tampa, FL 33602
Phone: (813) 272-6100
FAX: (813) 272-5519
www.hcpafl.org

Hillsborough County School
Board
P. O. Box 3408
Tampa, FL 33601-3408
Phone: (813) 272-4329
FAX: (813) 272-4007

City of Tampa Housing Auth.
1614 Union Street
Tampa, FL 33607
813-253-0551 – Telephone
813-4522 – Fax
irenew@thafl.com

Tampa Palms Community Dev. Dist.
16311 Tampa Palms Blvd W
Tampa, FL 33647
Phone: (813) 977-3933
Fax: (813) 977-6571
www.tpoa.net

Community Redevelopment Agency of
Plant City
302 West Reynolds Street
Plant City, Florida 33563
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Section 6 – Scope of Services

Introduction:
Plant City is a political subdivision of the State of Florida and is located in Hillsborough County, Florida, on
the I-4 corridor near Tampa, Florida. The City has a population of more than 36,000 and has experienced
continued growth over the past few years. Plant City has a City Manager form of government with five
(5) elected City Commissioners.

Plant City plans to retain professional lobbying services to represent the City before the Florida

Legislature as well as the Governor and the Florida Executive Branch. The consultant shall work closely
with the City’s Liaison, the City Manager. The firm(s) will represent the City in matters such as but not
limited to: Funding for infrastructure, transportation, wastewater treatment, solid waste disposal, potable
water system expansion, recreation and parks, and the acquisition of available grants. To assist proposers,

there are eight (8) attachments describing projects that are potentials for acquisition of funding.

SCOPE OF WORK – The City is requesting sealed proposals from qualified firms or individuals whose
entire focus is providing lobbying services and will represent the City in Tallahassee, Florida, with the
Legislature, Governor and the Florida Executive Branch. The consultant shall work closely with the City
Manager in the development and ongoing implementation of the programs and initiatives outlined above
and shall provide, at a minimum, the following services:

A. Meet with City staff and City Commissioners to assist in the development of the City’s list
of goals, priorities and specific projects. Identify which of these goals, priorities and
specific projects could be addressed at the State level and assist in developing written
material on each request to present to congressional staff.

B. Provide City staff and City Commissioners with any new information that may
impact, and actively seek opportunities to enhance the City’s State Legislative
program and provide options as to legislative strategy when necessary.

C. Revise the City’s State legislative program as needed, and as requested by the City
Commissioners through City Staff.

D. Monitor current State legislation and the State budget process and report to the City,
both orally and in writing, any legislative events that may directly or indirectly impact

the City.

E. Provide the City with regular reports and updates on all legislative and
budgetary issues that may impact the City.

F. Advocate the Florida legislature in support of the City’s goals, priorities and
projects.

F. At the conclusion of the session, prepare a final report, including the final status of the
City’s priorities and a summary of the impact of major legislative changes to Plant City.

G. Monitor various State agency actions for potential impact on the City and, in the event
that action is needed, advise the City.
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Section 7 - Required Forms

THE FOLLOWING SECTION MUST BE COMPLETED BY ALL PROPOSERS:

Proposer Name:

NOTE: PROPOSER NAME MUST MATCH LEGAL NAME ASSIGNED TO TIN NUMBER. CURRENT W9 MUST
BE SUBMITTED WITH BID/PROPOSAL.

TIN#: D-U-N-S® #

(Street No. or P.O. Box Number) (Street Name) (City)

(County) (State) (Zip Code)

Contact Person:

Phone Number: Fax Number:

Email Address:

EMERGENCY CONTACT

Emergency Contact Person: _____________________________________________________

Telephone Number: ___________________ Cell Phone Number: _____________________

ACKNOWLEDGEMENT OF ADDENDA
The Proposer shall acknowledge receipt of any addenda issued to this solicitation by completing the
blocks below or by completion of the applicable information on the addendum and returning it not later
than the date and time for receipt of the bid. Failure to acknowledge an addendum that has a material
impact on this solicitation may negatively impact the responsiveness of your bid. Material impacts include
but are not limited to changes to specifications, scope of work, delivery time, performance period,
quantities, bonds, letters of credit, insurance, or qualifications.

Addendum No.__________, Date_____________ Addendum No._________, Date___________

Addendum No.__________, Date_____________ Addendum No._________, Date___________
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted with Bid, Submittal, or Contract No. __________

for
[print name of the public entity]

2. This sworn statement is submitted by
[print individual's name and title]

for
[print name of entity submitting sworn statement]

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn
statement: .)

3. I understand that a "public entity crime" as defined in Paragraph 287.133 (1)(g), Florida Statutes
means a violation of any state or federal law by a person with respect to and directly related to
the transaction of business with any public entity in Florida or with an agency or political
subdivision of any other state or of the United States, including, but not limited to, any Submittal
or contract for goods or services to be provided to any public entity or an agency or political
subdivision involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or
material misrepresentation.

4. I understand that "convicted" or "conviction" as defined in Paragraph 287.133 (1)(b), Florida
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an
adjudication of guilt, in any federal or state trial court of record relating to charges brought by
indictment of information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of
a plea of guilty or nolo contendere.

5. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

a. Predecessor or successor of a person convicted of a public entity crime; or

b. An entity under the control of any natural person who is active in the management of the
entity and who has been convicted of a public entity crime.

c. Those officers, directors, executives, partners, shareholders, employees, members, and
agents who are active in the management of an affiliate. The Ownership by one person
of shares constituting a controlling interest in another person, or a pooling of equipment
or income among persons when not for fair market value under an arm's length
agreement, shall be a prima facie case that one person controls another person. A
person who knowingly enters into a joint venture with a person who has been convicted
of a public entity crime in Florida during the preceding 36 months shall be considered an
affiliate.
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6. Based on information and belief, the statement which I have marked below is true in relation to
the entity submitting this sworn statement. [Check the statement that applies.]

Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in
management of the entity, nor any affiliate of the entity has been charged with and convicted of
a public entity crime subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity or an affiliate of the entity has been charged with and convicted of a
public entity crime subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the Proposer or Vendor (Proposer) nor any affiliate of the Proposer or Vendor
(Proposer) has been charged with and convicted of a public entity crime subsequent to July 1,
1989, AND (Please indicate which additional statement applies).

There has been a proceeding before a Hearing Officer of the State of Florida, Division of
Administrative Hearings. The Final Order entered by the Hearing Officer did not place the person
or affiliate on the convicted vendor list. [Attach a copy of the final order]

The person or affiliate was placed on the convicted vendor list. There has been a
subsequent proceeding before a hearing officer determined that it was in the public interest to
remove the person or affiliate from the convicted vendor list. (Please attach a copy of the final
order).

The person or affiliate has not been placed on the convicted vendor list. (Please describe
any action taken by or pending with the Department of General Services).

[Signature] [Date]

STATE OF FLORIDA COUNTY OF

PERSONALLY APPEARED BEFORE ME, the undersigned authority, who, after first

being sworn by me, affixed his/her signature in the space
[Name]

provided above on this day of , 20 .

Notary Public My commission expires
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“NO CONTACT CLAUSE”

The City of Plant City has established a solicitation silence policy (No Contact Clause) that prohibits
oral and written communication regarding all formal solicitations for goods and services (formal bids,
Request for Proposals, Requests for Qualifications) issued by the City through the City Purchasing
Department.

The period commences when the procurement document is received and terminates when the City
Commissioners, City Manager, or their designee, approves an award.

When the solicitation silence period is in effect, no oral or written communication is allowed regarding the
solicitation between prospective bidders/proposers and members of the City Commissioners, the City
Manager, City employees or members of the Approved Review Committee. All questions or requests for
information regarding the solicitation must be directed to the designated Purchasing Representative
listed in the solicitation.

Any information thought to affect the committee or staff recommendation submitted after bids are due,
should be directed to the Purchasing Manager or his appointed representative. It shall be the Purchasing
Manager’s decision whether to consider this information in the decision process.

Any attempt by a vendor/proposer to influence a member or members of the aforementioned shall be
grounds to disqualify the proposer from consideration during the selection process.

All proposers must agree to comply with this policy by signing the following statement and including it
with their submittal.

I ___________________________representing __________________________________
Signature Company Name

Hereby agree to abide by the City’s “No Contact Clause” and understand violation of this policy shall
result in disqualification of my proposal/submittal.



Lobbying Services Section 7 – Required Forms

RFP 17-006CM-MH

CONFLICT OF INTEREST DISCLOSURE FORM

For purposes of determining any possible conflict of interest, all bidders/proposers, must disclose if any

Plant City Commissioner(s), employee(s), is also an owner, corporate officer, agency, employee, etc., of

their business.

Indicate either “yes” (a City employee, elected official is also associated with your business), or “no”. If

yes, give person(s) name(s) and position(s) with your business.

YES _____ NO _____

NAME(S) POSITION(S)

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Firm Name: ________________________________________________________________

BY (PRINTED): __________________________________________________________________________

BY (SIGNATURE): ______________________________________________________________________

TITLE: _______________________________________________________________________________

ADDRESS: _____________________________________________________________________________

TELEPHONE NO: _________________________________________________________________________

E-MAIL ADDRESS: _______________________________________________________________________



Lobbying Services Section 7 – Required Forms

RFP 17-006CM-MH

DRUG-FREE WORKPLACE FORM

(SUBMITTAL PAGE)

The undersigned vendor in accordance with Florida Statute 287.087 hereby certifies

That ________________________________________________ does:

(Name of Business)

1. Publish a statement notifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the workplace and

specifying the actions that will be taken against employees for violations of such prohibition.

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of

maintaining a drug-free workplace, any available drug counseling, rehabilitation programs,

employee assistance programs and the penalties that may be imposed upon employees for

drug abuse violations.

3. Give each employee engaged in providing the commodities or contractual services that are

under quote a copy of the statement specified in subsection (1).

4. In the statement specified in subsection (1), notify the employees that, as a condition of

working on the commodities or contractual services that are under quote, the employee will

abide by the terms of the statement and will notify the employer of any conviction of, plea of

guilty or nolo contendre to, any violation of Chapter 1893 or of any controlled substance law

of the United States or any state, for a violation occurring in the workplace no later than five

(5) days after such conviction.

5. Impose a sanction on or require the satisfactory participation in a drug abuse assistance or

rehabilitation program, if such is available in the employee’s community, by any employee

who is so convicted.

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation

of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above

requirements.

Vendor’s Signature: ___________________________________________

Printed Name: _______________________________________________

Date: _____________________________________________________



City of Plant City – Funding Request 
 

Project: Stormwater Asset Management Plan Funding Requested: $500,000 

 

This project will enable the City to develop a stormwater asset management plan for its drainage 

inlets, piping, ponds and stormwater conveyance systems.  

 

The development of a citywide stormwater asset management plan would provide useful 

information on several important stormwater routing studies, provide financial asset information 

and provide a program for the improvement and replacement of existing drainage facilities.  

 

The stormwater asset management plan would provide the GPS location and rim elevation of all 

of the drainage catch basins, invert elevations of all drainage pipes, lengths of pipes, pipe slopes, 

cross sections and lengths of stormwater conveyance systems (swale, ditch or canal), and the 

interior condition of all pipes. This data can then be utilized in the development of a Countywide 

Stormwater Master Plan and FIMA Base Flood Elevations which is currently being completed as 

a joint venture between Hillsborough County and the Southwest Florida Water Management 

District.  

 

Providing this data to Hillsborough County and the Southwest Florida Water Management 

District for inclusion in the Countywide Stormwater Master Plan and the FIMA Base Flood 

Elevations Maps would greatly benefit the property owners in Plant City. The current FIMA Base 

Flood Elevations Maps are expected to be revised in 2017/2018. 

 

 

 

Stormwater 

Asset 

Management 

Plan 

 

$500,000 

 

Compilation of 

critical 

stormwater 

infrastructure 

data.  



City of Plant City – Funding Request 
 

Project: Vermont Street Stormwater Improvements Funding Requested: $750,000 

 

This project addresses roadway and drainage deficiencies adjacent to an elementary school.  

 

Vermont Street from Calhoun Street south to Baker Street (US 92) is a heavily traveled street that 

services Jackson Elementary School. The school’s bus dropoff area is located on Vermont Street 

just south of Tomlin Street. Due to the inadequate stormwater drainage system the roadway has 

become badly deteriorated, is heavily patched, and floods during storm events. Children have to 

cross through the flooded street to get to school and residences located on the street have their 

yards impacted by the flooding.  

 

Plans are near completion and are expected to be completed within the next few months, meaning 

that this project would be shovel-ready upon receipt of the requested funding.  

 

 

 

Vermont 

Street 

Stormwater 

Improvements 

 

$750,000 

 

Repair of 

roadway and 

drainage 

adjacent to 

elementary 

school.  



City of Plant City – Funding Request 
 

Project: Waller Street Improvements Funding Requested: $1,000,000 

 

This project will address roadway and drainage deficiencies on a residential connector street.  

 

Waller Street is a major connector road which is heavily traveled between Martin Luther King Jr. 

Boulevard and Grant Street. Due to the poor stormwater drainage system the road experiences 

flooding during storm events. The roadway flooding has caused the road to deteriorate badly and 

the roadway is now heavily patched from repeated mitigation efforts by the City.  

 

Plans are in development to provide improvements to the road that will include sidewalks, 

curbing, and drainage along with the replacement of existing utilities that have reached the end of 

their useful life and now require replacement. Construction on this project will be ready to begin 

in late 2016.  

 

 

 

Waller Street 

Improvements 

 

$1,000,000 

 

Repair of 

roadway, 

sidewalks, 

drainage, and 

utilities.  



City of Plant City – Funding Request 
 

Project: Cherry Street Ditch Lining Funding Requested: $275,000 

 

This project will address roadway and drainage deficiencies on a residential connector street.  

 

Stormwater runoff from the surrounding community discharges into an unnamed ditch which 

ultimately discharges into the Eastside Canal. The unnamed ditch between N. Maryland Avenue 

and N. Palm Drive has eroded banks that have destabilized the surrounding properties. The City 

has received complaints from the property owners requesting that the City reestablish the ditch to 

its original location and stabilize the banks. 

 

Plans are in development now and will be completed in late 2016, thereby allowing this project to 

move forward immediately upon receipt of the requested funding.  

 

 

Cherry Street 

Ditch Lining 

 

$275,000 

 

Repair and 

stabilization of 

a critical 

stormwater 

drainage 

component.  



City of Plant City – Funding Request 
 

Project: Development of McIntosh Tract Park  Funding Requested: $300,000 

 

The McIntosh Tract was purchased in 1998 for $1,152,300, with the purchase being funded by: 

50% - Florida Department of Environmental Protection (DEP) - Florida Communities Trust 

(FCT). The acquisition and preservation of this land compliments the natural resource and 

greenway corridor restoration goals of the area’s Hillsborough River Greenways Task Force, of 

which the City of Plant City is a member.  The Task Force’s focus is the restoration, 

enhancement, mitigation and protection of all the water and natural resources that affect, directly 

or indirectly, the upper Hillsborough River Basin. 

 

The intended use of the property is to become a passive park, allowing for the preservation of 

natural habitat and providing open space, low intensity recreation opportunities such as picnic 

areas, walking/hiking trails, mountain bike trails and areas for bird watching and observing 

nature. 
 

The property was opened to the public May 11, 2015 but lacks the necessary amenities to satisfy 

FCT guidelines.  Current amenities are: Walking trails using the wheel ruts from maintenance 

vehicles working to sustain the property; and, two cattle-working shelters that have been 

converted to picnic shelters with a picnic table in each one. 

 

Project funding is requested to aid the City in: Developing a trail head parking area for park users; 

building an informational kiosk for maps and park information; developing a 2+ mile improved 

walking/hiking/biking trail through the northwestern portion of the property; building a wildlife 

observation platform; provide trail signage; and, development of other trails as funding permits 

throughout the property. 

 

Development 

of McIntosh 

Tract Park 

 

$300,000 

 

This is a 

shovel-ready 

project. 



City of Plant City – Funding Request 
 

Project: Opticom Traffic Control System  Funding Requested: $100,000 

 

The Opticom Traffic Control System provides a green light – and therefore intersection right-of-

way – to emergency vehicles.  Opticom equipped vehicles have an emitter, which broadcasts a 

visible light and/or invisible infrared signal to a receiver, which is mounted on or near the traffic 

signal. The receiver is connected to a circuit card which is located inside of the traffic control 

cabinet. When the circuit card determines that the signal is valid it will activate an output which 

will request the green light from the traffic controller for the approaching emergency vehicle.  

 

When an equipped intersection detects a confirmed preemption signal from an emergency vehicle 

equipped with an emitter, all of the confirmation lights begin to operate immediately. A floodlight 

aimed in the direction from which the activation was received will illuminate and remain on in a 

steady burn to notify the operator of the emergency vehicle that the traffic signal has acquired the 

request to pre-empt traffic. Additonal floodlights, aimed in all other directions, will begin 

flashing, which serves two purposes. First, all other traffic will have a specific signal informing 

them that this is not just any ordinary red light, but that an emergency vehicle is approaching the 

intersection. This will hopefully encourage drivers to not take any right turns or try to run a late 

yellow light, and just sit tight until the emergency vehicle passes. Second, and more importantly, 

in the event more than one emergency vehicle is approaching the intersection at the same time 

from different directions, the flashing signal communicates to the emergency vehicle driver who 

was not granted pre-emption that another emergency vehicle has acquired the green light in a 

different direction.  

 

Using the Opticom Traffic Control System has the potential to reduce emergency response times, 

thereby improving emergency medical, fire, and other public safety service delivery. 

 

Opticom 

Traffic 

Control 

System 

 

$100,000 

 

Public safety 

response 

enhancement 

project. 



City of Plant City – Funding Request 
 

Project: Renovation of Fire Rescue Headquarters Funding Requested: $350,000 

 

This project will provide for much-needed updates and enhancements of the Plant City Fire 

Rescue Department’s headquarters facility to enhance operational effectiveness and continuity of 

emergency operations.  

 

This project entails renovation of Fire Rescue’s primary station to allow for enhanced continuity 

of emergency services. The project includes replacement of an existing small generator with a 

larger generator that will allow the station to maintain full operational capabilities in the event of 

a long-term power outage during a storm event or other disaster.   

 

Additionally, this project would provide funding to convert current office spaces into a 

reconfigured space to directly support the public safety mission of Plant City Fire Rescue, to 

include classroom space, medical supplies and medication storage, and structural updates to 

conform with the current Florida Fire Prevention Code.  

 

 

Fire Rescue 

Headquarters 

Renovation 

 

$350,000 

 

Emergency 

service and 

continuity of 

operations 

enhancements. 



City of Plant City – Funding Request 
 

Project: Critical Infrastructure Security Enhancement Funding Requested: $175,000 

 
This project will provide enhanced interior and perimeter security for the Plant City Police headquarters 

facility by creating appropriate stand-offs and hardening the facility.  

 

With the increased number of incidents involving attacks on police headquarters additional security 

measures such as enhanced gate accesses, strategically designed video camera network, and bullet resistant 

glass enclosures would help to minimize the inherent vulnerabilities of the current facility.  

 

This project includes: 

 

 Replacing existing chain link fencing in front of the facility with concrete and rod iron perimeter 

fencing supported by re-enforced bollards to impede motorized vehicles from impacting the 

facility’s main structure.    

 Creating pedestrian access points that are electronically controlled with lock-out capabilities. 

Access point would be continuously monitored through the video camera network.  

 Establishing ingress and egress points for vehicular traffic that are electronically controlled with 

remote lock-out capabilities.   Access points would be equipped with retractable barricades and 

continuously monitored through the video camera network. 

 Installing a bullet resistant enclosure within the lobby to provide security for civilian personnel 

assigned to that public interface area.  This would minimize the potential for harm should an 

individual enter the facility with a weapon.  The main entrance would be equipped with a 

magnetometer to identify potential weapons.  

 Demolishing the existing out-building. This structure impedes the design of an enhanced perimeter 

fence and creates a visual obstruction.  

 

 

Critical 

Infrastructure 

Security 

Enhancement 

 

$175,000 

 

Law 

enforcement 

headquarters 

security 

enhancements.  
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LOBBYING SERVICES AGREEMENT 
 

 THIS AGREEMENT is entered into this _____ day of ___________________, 2016, by and 
between the City of Plant City, a Florida municipal corporation (“City”) and 
___________________________________________________________ (“Company”), whose address is 
__________________________________________________________________.   
 
 WHEREAS, CITY desires to retain Company to render certain lobbying services, as 
described herein; and 
 
 WHEREAS, Company represents that Company is qualified, willing and able to 
provide the described services according to the terms of this Agreement; it is therefore 
agreed that: 
 
 1. SCOPE OF AGREEMENT.  The purpose of this Agreement is for Company to 
provide lobbying services to City and to represent the City in Tallahassee, Florida, with the 
Legislature, Governor and the Florida Executive Branch. Company shall work closely with 
the City Manager in the development and ongoing implementation of the programs and 
initiatives outlined above and shall provide, at a minimum, the following services: 

A. Meet with City staff and City Commissioners to assist in the development of 
the City’s list of goals, priorities and specific projects. Identify which of these 
goals, priorities and specific projects could be addressed at the State level 
and assist in developing written material on each request to present to 
congressional staff. 

B. Provide City staff and City Commissioners with any new information 
that may impact, and actively seek opportunities to enhance the 
City’s State Legislative program and provide options as to legislative 
strategy when necessary. 

C. Revise the City’s State legislative program as needed, and as requested 
by the City Commissioners through City Staff. 

D. Monitor current State legislation and the State budget process and report 
to the City, both orally and in writing, any legislative events that may 
directly or indirectly impact the City. 

E. Provide the City with regular reports and updates on all legislative 
and budgetary issues that may impact the City. 

F. Advocate the Florida legislature in support of the City’s goals, 
priorities and projects. 

F. At the conclusion of the session, prepare a final report, including the final 
status of the City’s priorities and a summary of the impact of major 
legislative changes to Plant City. 
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G. Monitor various State agency actions for potential impact on the City and, in 
the event that action is needed, advise the City. 

 
The terms of the Request for Proposals 17-006CM-MH and Company’s Response are hereby 
incorporated herein by this reference. Notwithstanding, no deviations in the Company’s 
Executed Response from the Request for Proposals or other Contract documents 
prepared by the City shall be incorporated herein unless expressly provided in this 
Contract. Any conflict with the Company’s Response and the Request for Proposal 
and other contract documents prepared by the City shall be construed in favor of the 
contract documents prepared by the City. 

 
 2. COMMENCEMENT AND TERM.  The term of this Agreement shall be from 
December 15, 2016 through December 14, 2017, unless terminated as provided in 
paragraph 7 herein. The City Manager may extend this Agreement for two (2) one year 
periods upon the same terms and conditions of this Agreement.  
 
 3. PAYMENTS TO COMPANY.  In exchange for these services, City shall pay 
Company __________________________, plus costs beginning ___________________________. Company 
shall send an invoice on the first day of each month for the current month’s services, which 
shall conform to City’s accounting submittal requirements. Payment is due by the end of 
each month. All payments shall be remitted to _________________________________.  
 

Costs directly attributable to the performance of this work will be billed in addition 
to the monthly retainer, and these costs may include travel and other expenses incurred on 
City’s behalf.  No monthly costs that in the aggregate exceed $500.00 shall be incurred 
without City’s prior approval.  
 
 4.  LOBBYIST REGISTRATION REQUIREMENTS. City agrees to complete any 
forms necessary to comply with lobbyist registration requirements under Florida law that 
may arise as a result of Company’s representation of City during the term of this Agreement 
or after its termination should reporting periods overlap.  
 
 5. WAIVER AND MODIFICATION CLAUSE.  Any waiver, modification or 
cancellation of any term or condition of this Agreement, including, but not limited to, any 
increases or decreases in Company’s compensation, must be agreed to in writing and 
signed by both parties in order to be effective. 
 
 6.  CONFLICTS. Company has affiliated offices in other states and within the 
State of Florida. Company shall decline representation of clients when that representation 
would immediately create a direct conflict with City. At the time of the execution of this 
Agreement, Company has no conflicts with other clients.   
 
 7. TERMINATION. 
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  A. If City materially breaches this Agreement, Company may terminate 
the Agreement and shall thereafter be entitled to compensation for services actually 
performed hereunder prior to such breach.  Company expressly waives any and all other 
claims and remedies against City, including incidental and consequential damages.  
Company shall give written notice to City of any alleged breach and City shall have ten (10) 
days from the date of such notice in which to cure the breach before Company may proceed 
under this paragraph. 
 
  B. If Company materially breaches this Agreement, City may terminate 
the Agreement and shall thereafter have available to it all rights and remedies in law and 
equity, the exercise of which shall be cumulative rather than exclusive.  City shall give 
written notice to Company of any alleged breach and Company shall have ten (10) days 
from the date of such notice to cure the breach before City may proceed under this 
paragraph. 
 
  C. Notwithstanding any provision herein to the contrary, either party 
may terminate this Agreement without regard to cause with thirty (30) days’ written 
notice. 
 
 8. CONSTRUCTION.  This Agreement shall be governed by the laws, rules and 
regulations of the State of Florida. 
 
 9. LAWS, ORDINANCES.  Company shall observe and comply with all Federal, 
State and local laws, ordinances, rules and regulations that would apply to this Agreement. 
 
 10. STATEMENT OF ASSURANCE.  During the performance of this Agreement, 
Company assures CITY that Company is in compliance with Title VII of the 1964 Civil Rights 
Act, as amended, and the Florida Human Rights Act of 1977; that Company does not on the 
grounds of race, color, national origin, religion, sex, age, handicap or marital status, 
discriminate in any form or manner against Company’s employees or applicants for 
employment.  This Agreement is expressly conditioned upon the veracity of this Statement 
of Assurance and Company’s compliance with Title VII of the Civil Rights Act of 1964 when 
federal grant(s) is/are involved.  Other applicable Federal and State laws, Executive Orders 
and regulations prohibiting such discrimination are also included by this reference.  This 
Statement of Assurance shall be interpreted to include Vietnam-Era Veterans and Disabled 
Veterans within its protective range of applicability. 
 
 11. PUBLIC ENTITY CRIMES.  In accordance with Section 287.133, Florida 
Statutes, any person or affiliate who has been placed on the convicted vendor list following 
a conviction for a public entity crime may not submit a bid, proposal or reply on a contract 
to provide any goods or services to a public entity, may not submit a bid, proposal, or reply 
on a contract with a public entity for the construction or repair of a public building or 
public work, may not submit bids, proposals or replies on leases of real property to a public 
entity, may not be awarded or perform work as a contractor, supplier, subcontractor or 
consultant under a contract with a public entity, and may not transact business with any 
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public entity of the threshold amount provided in Section 218.017, Florida Statutes, for 
CATEGORY TWO for a period of thirty-six (36) months from the date of being placed on the 
convicted vendor list. 
 
 By execution of this Agreement, Company assures City that none of its officers, 
directors, executives, partners, shareholders, employees, members or any of its agents who 
are active in management have been convicted of a public entity crime.  In the event that 
any of its officers, directors, executives, partners, shareholders, employees, members or 
any of it agents who are active in management are convicted of a public entity crime, 
Company shall immediately notify City. 
 
 12. NON-WAIVER.  No failure by City to insist upon the strict performance of any 
term or condition of this Agreement or to exercise any right or remedy available upon a 
breach hereof, shall constitute a waiver of any such breach or of any such term or 
condition.  No waiver of any breach shall affect or alter any term or condition in this 
Agreement, and each such term or condition shall continue in full force and effect with 
respect to any other then existing or subsequent breach thereof. 
 
 13. NON-EXCLUSIVE. City reserves the right to use other lobbyists at its 
discretion. Nothing in this Agreement shall preclude City from using any other firm to 
provide lobbying services during the term of this Agreement.  
 
 14. RELATIONSHIP OF THE PARTIES.  Nothing contained in this Agreement shall 
be deemed or construed to the relationship between the parties of principal and agent, or 
of partnership or joint venture, or of employer and employee; it being expressly agreed 
that the relationship of Company to City is that of an independent contractor. 
 
 15. VENUE.  Venue for any action to enforce this Agreement shall be 
Hillsborough County, Florida. 
 
 16. NOTICES.  All notices required or permitted hereunder shall be in writing 
and shall be deemed to have been delivered hereunder if mailed by first class, certified 
mail, postage prepaid, to the respective parties at the respective addresses: 
 
 CITY: 
 
 Michael Herr  
 City Manager 
 City of Plant City  
 302 West Reynolds Street 
 Plant City, FL  33563 
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 With a copy to: 
 Kenneth W. Buchman 
 City Attorney 
 302 West Reynolds Street 
 Plant City, FL  33563 
 
 Company: 
 
  
 
 
 
 17. SUCCESSORS AND ASSIGNMENTS.  The covenants contained in this 
Agreement are binding on the parties and their respective successors, legal representatives 
and assignees, if any; however, this Agreement may not be assigned by Company to any 
third party without the prior consent of City. 
 
 18. SEVERABILITY.  If any provision of this Agreement is held invalid, the 
remainder of the Agreement shall not be affected thereby if such remainder would then 
continue to conform to the terms and requirements of applicable law. 
 
 19.  PUBLIC RECORDS.   
 

IF COMPANY HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO COMPANY’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
COMPANY SHALL CONTACT THE CUSTODIAN OF PUBLIC RECORDS 
AT:  
 
Kerri J. Miller 
City Clerk 
302 W. Reynolds Street 
Plant City, FL 33563 
Phone: 813-659-4200 
kmiller@plantcitygov.com 

 
 Company shall comply with the requirements of Florida’s Public Records law. In 
accordance with Section 119.0701, Florida Statutes, Company shall (a) keep and maintain 
public records required by City in order to perform the service under this Agreement; (b) 
upon request from the City Clerk, provide City with a copy of the requested records or 
allow the records to be inspected or copied within a reasonable time and at a cost that does 

mailto:kmiller@plantcitygov.com


6 
 

not exceed the cost provided under Florida’s Public Records law; (c) ensure that public 
records that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed except as authorized by law for the duration of this 
Agreement term and following completion of this Agreement if Company does not transfer 
the records to City; and (d) upon completion of this Agreement, transfer, at no cost, to City 
all public records in possession of Company or keep and maintain public records required 
by City to perform the service. If Company transfers all public records to City upon 
completion of this Agreement, Company shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements. If 
Company keeps and maintains public records upon completion of this Agreement, 
Company shall meet all applicable requirements for retaining public records. All records 
stored electronically must be provided to City, upon request from City’s custodian of public 
records, in a format that is compatible with the information technology system of City.  
 
 20.  DUTY TO CITY. Since City has entrusted this work to Company, Company 
shall use its professional expertise to protect the interests of City at all times with regard to 
its performance under this Agreement. Company shall assume towards City a professional 
relationship of trust, confidence and fair dealing. The quality of Company’s work shall be 
consistent with the requirements stated herein and with prevailing standards.  

 
21.  CAPTIONS. All titles to clauses contained in this Agreement are for 

identification only and shall not be construed as being a substantive part of the Agreement. 
 
 22. ENTIRE AGREEMENT.  This Agreement contains the entire agreement of the 
parties.  It may not be modified or terminated orally and not claimed modification, 
termination or waiver shall be binding on City unless in writing signed by an authorized 
representative of City.  No modification or waiver shall be deemed effected by Company’s 
acknowledgement or confirmation containing other or different terms.   
 
 IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by 
themselves or their duly authorized officers or agents and their seals to be affixed hereunto 
the day and year first written above. 
 
       City: 
 
            By: _______________________________________ 
       Michael Herr 
       City Manager 
ATTEST: 
 
____________________________________________ 
Kerri J. Miller 
City Clerk 
 
Approved as to form and correctness: 
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____________________________________________ 
Kenneth W. Buchman 
City Attorney      Company: 
 
        
Witnesses:       
 
 
_____________________________________________       By: _________________________________________ 
Print Name:  ______________________________   
 
_____________________________________________ 
Print Name: ______________________________ 
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